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Welcome to Transaction Desk

Appointments, Events & Tasks

Appointments, Events and Tasks allows you to easily keep track of important dates and deadlines. Users can
create individual Tasks and appointments or they can have them auto-generated when they start a new Trans-
action.

Audit Trails and Logging

The TransactionDesk service comes complete with full auditing capabilities. The auditing portion of the ser-
vice covers access to the service, call logs, activity logs, incoming and outgoing fax and email logs. All of the
edits and modifications made to each and every contract and form within the TransactionDesk is stored so a
complete revision history is available if needed.

Auto-populate Contracts: Any contract or form can be auto-populated from MLS listing data, tax-roll data
and/or previously populated transactions and forms. Negotiate On-line - Forms can be sent between parties and
interactively negotiated and tracked on-line. A full audit trail of all changes and modifications are kept for
each contract and form created in the service.

Calendars

The Calendar feature allows you to view your appointments, events & tasks in a calendar format. Any event,
task or transaction activity is viewable in your own personal calendar. Users have the ability to share Calen-
dars so they can be viewed by other TransactionDesk users in their work group, brokers or even clients. Cal-
endars can be displayed in a number of different views from daily, weekly, monthly, 3 month and yearly
views.

Clause Database: The clause database allows you to store information for commonly-used clauses and stipu-
lations. The clauses can then be used in other TransactionDesk areas.

Contacts Database

The Contacts database allows you to store information for commonly-used parties such as agents, brokers and
lawyers. This contact information can then be used to auto-populate transactions, contracts and forms. Contact
Databases can even be shared between other TransactionDesk users within your office.

Digital Signature Capabilities

Signings is a part of the TransactionDesk service that allows users to securely manage the signing of docu-
ments by remote parties, while optionally providing the verifiable security of USPS Electronic Postmark®
(USPS EPM®).

The USPS Electronic Postmark® (USPS EPM®) is a web-based security service that enables users to verify
authenticity, provide tamper detection, and date and timestamp electronic documents and files. Evidence of
content authenticity is stored in the USPS EPM repository for seven years to ensure trusted non-repudiation of
content.

A Signing is a step-by-step procedure used to securely acquire signatures or alterations on any document in
your account. All of the documents signed are protected form being altered by the US Postal Service Enforce-
ment Branch. Users can feel secure in that all of the documents signed and secured within the TransactionDesk
Service using the USPS EPM are protected by the following Federal Statutes:

1. 18 U.S.C. 1343 Wire Fraud.

2. 18 U.S.C. 2701 Electronic Communications Privacy Act (ECPA).

3. 18 U.S.C. 2510 Regarding electronic communications.



4. 18 U.S.C. 1028, Fraud and related activity in connection with identification and information.

Documents can be signed with either a digital certificate or by using the internet document faxing capabilities
from within the Forms portion of the service.

Digital Signatures: Contracts and forms can be digitally signed, authenticated and protected by the US Postal
Service's Electronic Postmark technology.

Dynamic Contract Management

Contracts and Forms provided by your real estate board/association/MLS can be dynamically created, modi-
fied and saved within your TransactionDesk account. Any contract or form can then be viewed, faxed or
emailed by anyone you share them with. All contracts and forms created with the TransactionDesk service are
in standard Adobe PDF format. Users are not required to download 3rd party proprietary software to view and
edit forms.

Email Forms: Forms can be emailed in read-only or editable formats. As soon as the recipient receives a con-
tract emailed through the TransactionDesk service the owner is sent an email notifying them the time and date
that the contract was opened, any modifications made and even if the contract was printed. Users maintain full
control of contracts sent abroad.

Email Reminders: TransactionDesk can also notify you by email of upcoming events or scheduled due dates.

Internet Faxing: Contracts can be sent via internet fax to clients for signing then digitally signed and distrib-
uted to both parties when approved. Users need not have a fax built into their computer as all documents are
sent and received via the TransactionDesk internet fax service.

Multiple Fonts, color, sizes: Users have the ability to select from 14 different fonts, 10 colors and 8 font sizes
when filling in and completing their contracts. Users are even able to use an auto-size feature that will shrink
longer sentences to fit within the text input area on a contract.

Off-line Archiving: Forms can be archived and stored off-line and even imported into the CD-ROM based
distributed version of the Forms software.

Popup Reminders: TransactionDesk can popup a reminder on screen of upcoming events or scheduled due
dates.

Quick Start Groups: The Quick-Start groups are designed to allow you to insert multiple forms into a trans-
action with one click, instead of adding the same individual forms to many transactions. Once created, your
Quick-Start groups are visible in locations where you will add forms into a transaction.

Remote Viewing: Form Access Rights can enable a non-TransactionDesk user to view the form remotely,
make changes and save to your TransactionDesk account.

Service Providers Database

The service providers database allows you to store information for commonly-used parties such as contractors,
landscapers and plumbers. This contact information can then be used to auto-populate service request orders.
Service Providers databases can even be shared between other TransactionDesk users within your office. You
may encounter 'Affiliate' service providers supplied by your real estate board/association/MLS.

Sharing
Working with Others is the functionality TransactionDesk provides to integrate and share your information



with other users who also have a TransactionDesk account. This allows you to share any aspect of your Trans-
actionDesk account with the people who need it the most. Users have the ability to edit the accessibility and
viewing rights on any feature available within the TransactionDesk service.

Synchronize Events, Tasks and Contacts to Microsoft Outlook and Palm devices

The TransactionDesk service enables users to synchronize transaction data such as calendar events, tasks and
contacts directly from their on-line transactions to their local Microsoft Outlook program or to their PDA. Se-
lected event and contact information can even be sent to clients enabling them to track the transaction activity
pertaining to their property sale from their own computer or PDA.

Task Templates
Task Templates are used to allow you to insert multiple tasks into a transaction with one click. The Transac-
tionDesk provides default templates but users have the ability to create and modify their own templates.

Views & Invitations

The TransactionDesk service allows you to easily share information with Non-TransactionDesk users. Non-
TransactionDesk users such as other agents, brokers, transaction coordinators, clients and 3rd party service
providers can be given access to different views of the transaction data and associated contracts. Email based
invitations are sent to alert external parties that a View has been made available. As external parties access the
views, all activity including access time, date, location are recorded and tracked in the transaction audit facili-

ty.
Watermarks: Users have the ability to embed watermarks directly onto each page of their forms.

Wizards

The TransactionDesk service comes complete with easy to use Wizards that help expedite the process of start-
ing new transactions, sending contracts for signing via fax and/or email, creating new Activity Plan used to
automate the creation of transactions and the required tasks.
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Settings Tab

My Preferences

H Use to select personal options
o customize the site.

Preflight System Check

.!,) The Preflight System Check

will help determine if your
computer meets all the
requirements for
TransactionDesk.

1 Add your photo and logo to
= your emails and participants
section.

S — e ]

Quick Start Groups

Quick start groups allow you
to group contract forms
together to save you time.

Transaction Templates

Use to create Transaction
Templates. Transaction
Templates allow you to
quickly and easily start new
populated Transactions.

Use to create and edit your
Task Templates, and Activity
Plans._

— e ]

Clauses

Use to create personal clauses
which can be easily inserted

into contracts and forms.

Continue

Sharing
Use to create groups to allow
sharing of transactions, tasks,
appeintments, and contracts

Continue

My Preferences/General Preferences
prrerence Options

Preference Options

VvV VYV V VVVVFVVFVVVVYVYY

Ceneral Settings

User Information
Password Management
Transaction Settings
Task Settings
Appointment Settings
Email Signature

Form Settings
Document Settings
Faxing Settings
Contact Settings
Account Activity

Provider/Crder
Settings

MNaotification Settings
Print Driver Settings
DocBox2Co Settings
TopProducer Settings

Ceneral Preferences

[] Enable pop-up reminders

Enable Easy As 1-2-3 mode

Enable Tech tips

When | log in, | want to go to:

®) The Basic View, the basic TransactionDesk homepage.

() My Desktop, which shows an overview of: Tasks Appointments, Documents, and Transactions.
) InstanetForms so | can work an forms and contracts.

() The Transaction | last accessed while working in TransactionDesk.

Time Zone

(CMT-5) Eastern Standard Time v

Adjust time for daylight saving changes



User Information

£ 1 Some of the data fields you are trying to change, may not take effect. If there is a data field that cannot be updated, please

L
db  contact your board to make changes.

User Information

MName: Susan Barnette

Salutation:

Language:
User ID:

Association /Board:

Ceneration:

- Mone - %

English %

29208965-DE3A-473ID-A140-27D4792EEFDA
Tennessee Association of REALTORS

Agent License |Dx |26]6?0

Agent ID: [ 769000016 |
Phone: |423-892-1515 | Phone 2: |
Fax:[423-370-1999 | Cell: [423-463-0321
Pager: | |
Email: |5u5an@su5an barnette.com |

Cell Email:

Website:

Primary Office
Office:
Office ID:
Address:

City:
State:

Zip Code:
Phone:
Phaone 2:

Fax:

| susanEsusanbarnette.com |

(Text Message Reminders) “MOTE: Provider fees may apply.

|mw.5 usanbarnette.com |

Crye-Leike, REALTORS
76000064
15310 Gunbarrel Road

Office License ID:

Chattanooga
TN

37421
423-5892-1515

423-899-7189



Transaction Settings

Transaction Qptions

Default View: | - All Transactions - V|
Default Sort: | Last Modified v|
Default Status: | - All - v|

When opening Transactions:

| Co to Transaction Overview

Create and Save a Transaction Fax-Back Cover Sheet.

Show Event Progress in Transactions Owverview.

| ] . ]
Save Settings Return To Settings

Transaction Types

I'would like to: ' fd Transaction Types ( ’

- _won Types Details
@ - MNone- “
@  commercial Lease ‘.h]
(@ commercial Listing “
@ commercial sale ‘.h]
I} Lot Land Listing “
&*  Lot&land sale P
(@l  Residential Lease “
(@l Residential Listing ‘j]
(&  Residential Sale “
&} Residential Sale - FHA P

Results: 1 -100f 11 12 ==

@ Add Transaction Type



Adding Transaction Types
- 0000000

* Transaction Type:

1

Contact Types

Property Types

LIRS Add Property Types vl

B Property Types

@ -None- 'tﬂ
@ commercial u
@ condominium u
O & Lease w
@ Multi-Family 'thi
(@ Residential u
@ X

“Vacant Land

Rezults: 1 -7 of 7
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Transaction Statuses

UG TIR G Add Transaction Status W ‘

B Transaction Statuses

‘[ﬂ Active
‘[ﬂ Closed

‘[ﬂ Closed-File Complete

-,
!

@¢C

H
o

S

‘[ﬂ Expired

‘[ﬂ Open u
‘[ﬂ Pending 0
‘[ﬂ Withdrawn u

Results: 1 -7 of 7

Task Settings

Default View: | Al Tasks v|

Default Sort: | Due Date V|

Default Status:

Save Settings Return To Settings



Task Types

(RULTIL R GE Add Task Types W ’

B Task Types Details

- None -

A_ 5 Day Lender Notification

@e

-
S

A_14 Day Notification Sent

A_Appraisal Contingency Satisfied

@E

-
A

A_BAD Copy To All Parties

A_Copies to Lender

-
”

e

A_Earnest Money Deposit

A_Final Walk Thru

-
A

A_Home Inspection Completed

OO O0ODOoOooao

DOOLOLLODDLODDODDODDbESE

- - - R
@¢C

©6C

A_Home Inspection Contingency Removal

Results: 1 - 100of 28 1

]
[av]
W
W

Appointment Settings

Default Calendar:
Save Settings Return To Settings



Appointment Types

W Add Appointment Types W ’

B Appointment Types Details

-

- Mone -

Closing

@

CMA

Instructing

¢

-

Showing

OO0 000
DOODODbE

Vacation

()=

Rezults: 1 -6 of 6

Add Appointment Type

Email Signature

Email Signature Settings

Signature:

Regards,

Susan Barnette, GRI, ABR, CRS, ITI, e-PRO, 5FR, EPOR, SRES

2010 TAR REALTOR Educator of the Year

Crye-Leike REALTORS

423-892-1515 - Office

423-370-1999 - eFax

423-463-0321 - Cell

Licensed in TH & CA W
Equal housing opportunity.

Save Settings Return To Settings
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Form Settings

Default Sort: | Form Mame V|

Default Font Style: | Times-Bolditalic v|
Default Font Black v
Color:

Default Font Size: |11 A

Default Period

| Within the past year W

[] Create a Copy of Form when Emailing.

Auto-5ave Form Information.

Motifications

| Enable All Notifications W

Sawve Settings Return To Settings

Document Settings

Document Qptions

Dizable auto-timestamping and certification of documents

Storage Space
Total © Unlimited
Used: 72.92 MB
Available: Unlimited

Save Settings Return To Settings

14



Document Types

TGRSR W Add Document Types A" ’

B Document Types Details

o

- Mone - u
Appraisal 0
Check List u
O Contract 0

o

Counter Offer

B R E R E DR R B
Y=o f=2

Disclosure

Inspection Hﬂ
| Lead Based Paint Booklet 0

Letter Hﬂ

Listing 0

Results: 1 -100f 19 1

I
W
W

D Add Document Type

Faxing Settings

[] Hide my phone/fax numbers from cover sheets

Fax Back Numbers

Primary: 1-888-895-6514 Click here to purchase your own fax number.

Secondary: 1-720-836-6424
Save Settings Return To Settings
15




Contact Settings

Default View: | All Contacts /|

Default Sort: | First Mame V|

Save Settings Return To Settings

Contact Types

B Contact Types ——
@ - None- o
‘{ﬂ Agent @
@ Appraisal Company I‘;
‘{ﬂ Broker @
@ Buyer o
‘{ﬂ Condo Association/HOA @
d  EscrowCompany O
‘{ﬂ Ceneral @

[0 & Homeinspector O
‘{ﬂ Lawyer @

Results: 1 - 10o0f 19

]
W
W

W Add Contact Type
16



Account Activity

{;' Accounts that are logged in will automatically be logged out after 30 minutes of inactivity.

12345678910..111 ==

Date,/Time In Date; Time Cut IP Address

172172015 4:49:46 PM - EST Current Session 68.160.162.12
172172015 12:59:18 PM - EST 1/21/2015 1:29:23 PM - EST 68.160.162.12
1/16/2015 4:16:10 PM - EST 1/16/2015 4:20:47 PM - EST 68.160.162.12
1/1472015 2:48:51 PM - EST 1/14/2015 3:28:05 PM - EST 68.160.162.12
1/1472015 2:32:37 PM - EST 1/14/2015 3:15:34 PM - EST 68.169.162.12
1/14/2015 1:48:00 PM - EST 1/14/2015 2:59:05 PM - EST 68.1659.162.12
1/14/2015 1:06:53 PM - EST 1/14/2015 1:37:04 PM - EST 68.169.162.12
1/10/2015 10:41:34 AM - EST 1/10/2015 11:17:20 AM - EST 68.169.162.12
1/8/2015 9:36:46 AM - EST 1/8/2015 10:06:50 AM - EST 68.1659.162.12
1/6/2015 5:27:15 PM - EST 1/6/2015 6:02:14 PM - EST 68.165.162.12

Results: 1 -100f 1102 12345678910 ..111 ==

Return To Settings



Provider/Order Settings

Service Provider Settings

Default View: | All Providers /|

Default Sort: | First Mame ‘V"|

Service Order Settings

Default View: | All Orders V|

Default Sort: | Transaction Name V|

Default Status: | Submitted %

Save Settings

Return To Settings

Provider/Order Settings

B service Order Types

- None -
Appraisal Services
Financial Services
Home Inspection
Insurance

Legal Services

B EE R B E B

Title & Escrow Services

Rezults:1 -7 of 7

[
% Add Service Order Type

Details

"

@

"

¢

"

¢

"

¢

18



Service Provider Types

B Service Provider Types Dretails

‘[a - Mone - I‘;
‘[ﬂ Appraiser 0
‘[a Attorney I‘;
‘[ﬂ Inspector 0
‘[a Insurance I‘;
‘[ﬂ Lender 0
‘[a Title/Escrow I‘;

Results: 1 -7 of 7

%Add Service Provider Type

Notification Settings

P

| Appointment — Motify Assigned Members V| u

Return To Settings
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Print Driver Settings

[l Docthor Primter by Incstanct Sohitiong =l The DocBox Printer allows you to fax, email and/or upload files into DocBox by

w doetin et o ends i o b virtually 'printing' them from any application an your PC by simply clicking on File,
Print and selecting the DocBox Printer.

¥ Twnuld like b e this decumert ba DocFos, Click here to learn more about the DocBox Printer.
Cocamert Barie: |
© Lplozd b dnbo Download and view the user guide here. It will tell you everything you need know to get
Lt falden [ ] | started.
Rt Teansefion: | 239 el sheet =l
[# Twnsuld libw o Faz this ducernt. a
Recpiert [Inhn By Cetting 5tarted with the DocBox Printer
Fac |;m.5;5._z;z
et
W S Feo-Back Conar Shati
[ Tumuld ik tn emeil thi dnrument, ol
Rupinrt | 1. Download and Install the DocBox Print Driver. Click here to download the DocBox
Coit | Print Driver.
L |
e | 2_ You will need your User Key. You can copy it from here. User Key: 29208965-
piEsge D63A-473D-A140-27D4792EEFDA
BT P 3. You will also need your DocBox Printer Password. Click here to set your
TransactionDesk password or click here to have us send instructions on how to
o R 1BCRT AL | Ll =l | change your password to your email address on record.

CiorF el

Iraft
Sand Qoo e Cnce the DocBox Printer driver is loaded simply "Select Print’ from any windows

pragram and select the "DocBox Printer from Instanet Solutions' as your printer.

L You will have to enter your User Key ONLY on the first use.

To get Live help wusing the DocBox Printer click here.

20



Doc Box To-Go Settings

DocBox2Co provides mobile access to your forms, files,

transactions and contacts from your Smartphone.
Doc g Go Click here to learn more about DocBox2Co.
To access DocBox2Go browse to www.docboxZgo.com

Access Your Files in your SmartPhone Browser and enter your login
information.
Anytime, Anywhere!

Use the following information to access your maobile
account:

First Name: Susan

Last Name: Barnette

Password: Click Here to set your DocBox2Go password
or click here to have us send instructions on how to
change your password to your email address on record.

To get Live help using DocBox2Co click here.

Top Producer Settings

Top Producer Data Services Setup

[ 1 *es,|wantto enable my TransactionDesk account to access my Top Producer account.

Your Unique Code Key for Top Producer:
C75DAT4A-FDCO-4FCO-ABAB-FA9T 2DCTFS3F

Your Top Producer User Mame:

save



L.,,I Add yvour photo and logo to
your emails and participants
section.

\ Continue

Personal photo successfully removed.

Current Fax—Back Cover Sheet Banner

No Photo

Available

Email Seings

Border Color:| Elack v |

No Photo

Available

Change Image Eii ove Imag i

Mo Photo

Click on any “Change” button to change your fax back cover banner, your
personal photo and company logo. Follow on screen directions to add each
photo. The photos must be located on the hard drive of your computer or on
an external source that you can browse to, to retrieve.

Available Supported File Types: .jpg. .bmp, .gif, and .png

Select Image:

MNote: The system will automatically resize all uploaded images to the correct size.

22



Cuick Start GCroups

Quick start groups allow you
to group contract forms
together to save you time.

Continue

BT GNT G| Create a Mew Quick-5tart Group W * )

B My QUiCK—ma e v

8

A_land Listing Package

A_land 5ales Package

A_Mew Construction Sales Package — FHA

A_MNew Construction Sales Package-Mon FHA

A_Residential Listing Package

A _Sale Package — Mon FHA

A_Sales Package- FHA

bbb

O

GCAR Residential Sale FHA VA

SO

Results: 1 -8 of 8

Quick-5tart Groups

* Quick-5tart Croup Name:

{This will show up in your Transaction when adding forms)

Description:

[] Automatically add this Quick-Start Group to new Transactions of type:

Transaction Type: | - None - “| Add Transaction Type

5 u!!ll I rnu i nce

23



Name the quick start group, check box, select transaction
type, click on Save

Duick-5tart Groups

* Quick-5tart Croup Name: |Test |

(This will show up in your Transaction when adding forms)

Description:

Automatically add this Quick-5tart Group to new Transactions of type:

Transaction Type: [0 EEIRETEES 25 LS % (Add Transaction Type

Save Quick-5tart Group Cancel

Click on orange “Go” arrow

Quick-5tart Groups

* Quick-5tart Group Name: |Test |

(This will show up in your Transaction when adding formes)

Description:

Automatically add this Quick-5tart Croup to new Transactions of type:

Transaction Type: | Residential Sale - FHA A |Add Transaction Type

A
PTG AT G Add Forms to Quick Start Group W ’

Current Forms in Quick-5tart Group

- Mo CQuick-5Start Group ltems -

24



Click on + beside 2015 TAR Residential Forms, select forms you
want to add to the quick start folder. If selecting more than one hold
the Ctrl key down while selecting, click on Add Selected Forms.

Available Forms

=] Individual Forms
-] 2015 TAR Commercial Forms
-] 2015 TAR Residential Forms
-] Fannie Mae Forms

EI Lfl 2015 TAR Residential Forms

RF 101 BExclusive Right to Sell Listing Agreement (Designated Agency)

RF 102 Bxclusive Right to Sell Listing Agresment (Seller Agency)

RF 131 Lot/Land Exclusive Right to Sell Listing Agreement (Designated Agency)
RF 132 Lot/Land Exclusive Right to Sell Listing Agreement (Seller Agency)

RF 141 Bxclusive Buyer Representation Agreement (Designated Agency)

RF 142 BExclusive Buyer Representation Agreement (Buyer Agency)

RF 143 Mon-Exclusive Buyer Representation Agreement (Designated Agency)
RF 144 Mon-Exclusive Buyer Representation Agresment (Buyer Agency)

RF 151 Listing/Agency Mutual Release Agreement

RF 151 Agre=ment to Show Property

RF 201 Tennessse Residential Property Condition Disclosure

RF 202 Tennessse Residential Property Condition Disclosure Update

RF 203 Tennessse Residential Property Condition BExemption Motification

RF 204 Tennessse Residential Property Condition Disclaimer Statement b
RF N6 Additinnal Reamsired Racidantial Dierlaa res

25



Check to make sure the forms you want are in the current forms list
on the screen, if not click on orange “Go” arrow again and add addi-
tional forms. When finished click on Save Quick Start Group

(TSGR Add Forms to Quick Start Croup % ’

B Current Forms in Quick-5tart Group
RF 401 Purchase and 5ale Agreement

O

G a e EE a

RF 625 FHA VA Addendum

RF 651 Counter Offer

RF 656 Motification

RF 654 Repair/Replacement Proposal

RF 655 Repair/Replacement Amendment

RF 660 Buyer's Final Inspection Amendment

RF 702 Compensation Agreement between Listing and 5elling Broker
RF 711 Vendor List

RF 712 Cet a Home Inspection and Property Survey

O O00o0O6o0oooagao o
SEICICICITICIEIEIT]
N N N
I SIS ST ] S S) ST S]]

RF 714 Water Supply and Waste Disposal Notification

EX

Add Quick-5tart Group ltems

!

26



Use to create personal clauses
which can be easily inserted

into contracts and forms.

12345 >>

TGRS Add Mew Clause *

B My Clauses Details

=

ACCES5 TO PUBLIC ROAD

ﬁ-’

ADDITIONAL BUYER CONTINGENCIES

%f.'

AGENT AS PRINCIPAL OR RELATIVE OF PRINCIPAL

%ﬁ.

AMENITY PACKACE RELEASE

%f.'

ASSESSMENTS OR LIEMS

Association Fees

Base Commission Fee

O

Broom Swept

O O
bbb %

Closing Costs—-FHA

S SL SIS SIS S

CONDOMIMIUM LECAL DESCRIPTION

Results: 1 - 1007 45 12345 >>

Legend

ﬂ Personal

3 Office

¥ Board /Association
r‘[ﬂ System

27



: Use to create groups to allow
sharing of transactions, tasks,
appointments, and contracts.

LGN g ) reate a New Share Croup V [ | '

Your Share Groups

- Mo shares have been created -

Share Information

“5Share Mame: | |

(eg 'John Smith' if you are giving 1 person access, or 'Legal Dept.’ for a common group)

D
Create New Share Cancel

Share Information

*Share Mame: |Te5t |

(eg "John Smith" if you are giving 1 person access, or 'Legal Dept.' for a commaon group)

Available Users

Agnes Hellmann Select users and access Remave Members
Anita Mewsom ™ level, then click 'add” to add
Annie Brown to insert. Hold the control Member Name
Babu Chack CTRL) key to select multiple
U hacko ¢ ) key . P There are no members of this share. From the "Available Users’
Barbara Garner users at one time . ) ; .
Barrv Gravson list, select the users you want in this share. Click'Add' when
. _W ¥ the users have been selected to insert them into the share.
Billie Campbell
Brenda Pargeon | ADD>> |
Caryl Ann Sikes Access: | Read R |
Charlene Anderson
Charles Powell
Connie Young
Darlene Seay Access Rights Legend
David Rhea LY
W = Read
Debra Massey -
W = Write
Y
= Full

Save Share Information

28



Creating a Transaction

Start a New Transaction _

Work with an Existing Transaction

Work with Forms Associated with Transactions
Work with Individual Forms

Work with DocBox Documents

29



Transaction Options

® New Transaction

“Transaction Name:l |

Transaction Type: | - Mone - W | Add Transaction Type

Description:

Import from MLS
[ Import fram MLS:
MLS Provider | Please Select L

Property MLS ID

Use the Mame entered above instead of automatically generating a name when importing data.

) Populate from Existing Transaction

) Populate from Transaction Template
| would like to:

O Use the Transaction

Wizard ) Goto Transaction Overview

I am the:

) Listing Agent () Selling Agent ® Neither ) Both

Start Transaction Cancel
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@& Stap 1:  Ganaral Informaticn
= Stap 2: Proparty Information

Stap 21 Transaction Datas

e | =
n LS ]y -

. - Er i - + r=1r-+

LA FOIME/ D WraCts

ap o LMORC B D O Clpis
+. - - - + T -

ap =y r Uhars

Currant Stap:
Step Z: Property Imformation

MLS Mumiar: | |

Proparty Information

Address: | || |
e[

Zip Code: [ |

Township: [ ]

wnies[ ]
sate: [ |
County:[ ]

Tax Mumber: |

|
Eubdivision: | | School District: | |
Yoar Buit: [ | Lot Numbar: | |
Elock: | | Faga Mumbar: | |
Dsad Eook: | | Instrumant Mo: | |
Froperty Typa |' Nome-  “| Add Proparty Typs
Legal Description:

Listing Informaticn

List Prica: |

Eal. OF Ist Mortgage:
Other Lisns:

Total Encumbrances:

Proparty Includss:

Purchase Informaticn

Eal. OF 2nd Mortgaga: |

Other Liens Dasc.: |

Property Excludes:

Supplemsntal Info:

Deposit:

Purchaze Price:

Additional Deposit: |

Total Fimancing: |

Comemants:-
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Currant Step:
Stap 2: Transaction Datas

Tranzaction Dates

List Diata: Expiraticn Data: ™
sinding Agresmant Date: [ |l

Offar Expiration Tima: [ 12 &M v | |00 v |

i
]
(

Offar Diata:

i
:
[

Offar Expiration Diata:

[

&dditional Daposit Data:

AL
]
l';

Closing Data: Ly
Possassion Data: hidi) Possassion Tima: | 12 &AM "\-"| | L] ""d"l
Funding Data: |00 ey
Application Data: |44, s Commitmant Data: i)
Current Step:

Step 4: Contacts /Participants

Add Mew Transaction Contact L -

| would lika to:

B Contact Mama Contact Typa
[0 GSusan Barmskts Salling Agant W
[0 Cryu-lsike, REALTORS Salling Erckar “

Rasults: 1 - Z of 2
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Currant Step:

Stap 5: Forms/Contracts

v

1 would lika to: bERLECT ST

RF 201 Weorking with 2 Raal Estata Profassicnal

RF 202 Confirmation of Agancy Status

RF 202 Motification of Changa in Agancy Status

RF 141 Exclusiva Buyar Raprasantation Agraamant {Dasignatad Sgancy)
RF 401 Purchasa and 5ala Agraamant

RF £54 Rapair/Raplacamant Proposal

RF €55 Rapair/Raplacamant Amandmant

RF 632 Amandmant to Purchasa and 5ala Agraamant

RF 637 Closing Data / Possassion Data Amandmant

RF 651 Cowntar CHfar

RF 204 Disclaimar Motica

RF E5E Mctification

RF 711 andor List

RF 660 Buwyar's Final Inspaction Amandmant

RF 625 FHA W& Addandum

RF 712 Gat a Homa Inspaction and Proparty Sureay

RF 714 Watar Supply and Wasta Disposal Motification

RF 702 Compansaticn Agreamant batesan Listing and Salling Brokar

RF 7OB Timalina Complianca Chacklist for Purchasa and 3ala &graamant

O A B B T T I U R R U U g
(3] 31 31 3] 3] 31 31 31 -] 31 3] -31 31 3] 3] 3T 31 31 31 -

AN

RF 461 Raal Estata Offar Confidantiality Agraamant

E

O
O
O
O
O
O
O
O
O
O
O
O
O
O
O
O
O
O
O
O
W

= Mandatzry Form

Curmrent Step:
Stap B: DocBox Documants

(e TR Upkoad a Documant

Drowmboad

O Faw-Back Covar Shaat | wr

Q‘ = Mandatory Documant

i
3 Add Documents TL_PI Upload a Document 24 Upload a Document via Email
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Currant Stap:

Step 7: Working With Othars

Sharing Information:

- This transaction has not bean shared. -

Shara with Othars

O ﬁ | want to share this Transaction with others.

Availabla Shares: Salected Shares:

A0
<= ftannia

Motification:

Motify Assigness upon oraztion of Transaction

o Mow Shoyas Tor des Sdloood Rilorbors

Currant Stap:

St B: Tasks

(TSRO R A Add Mew Task

= Mo Tasks for this Transaction -

mﬁu:l:l Task ﬂ Impeort Activity Plans % Import Task Templates
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o

@ Transaction Overview
& Tramsaction Dates

@ Transaction History
@ Ganaral Information
@ Froparty Information
@ Call Log

@ Contacts, Farticipants
@ Sarvics Ordars

@ Authantisigns

Forms /Do cuments

@ InstamatForms

J Documants

Tazks/Calendar
& Tasks
@ Calendar/&ppointmants

Sharing

I
L

@ Sharing

Transaction: Tast )
ﬁ‘ Transaction Wizard

Usa tha stap by stap wizard to work on
this Transaction. Click Hara

Congratulations, you finished the wizard. You may now start editing forms or work on any other taskin order
te complete your work.

'EEI:H Add Contacts/Participants W : .

Addrass: Task: (0/00
Appointments:
WS Mumbar: (a
List Prics: Purchasa Prica: Owarall: (00}
it Date Einding Prograss
Agreement Date
Expiration Data: Clozing Date:
Fi.'l: Eack Cover Sheat M- BE 2N Working with a Beal Estate Profassional
/= BF 202 Confirmation of Agency SEtus
/= BF 202 Mosification of Changa in Agency Status
e BF 141 Ewcusive Bu resantation Agresment L ¥
{Dezignated ...
Susan Barnatts Galling &gant - Mo Tasks -
Crye-Laike, REALTORS Salling Brokar m Add Task
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AA Fonis = E Clause @Tra"sactinnFurms Q - D_;‘ - @ - f Sign in Authentisign

PURCHASE AND SALE AGREEMENT

Purchase and Sale. For and in consideration of the mutual covenants herein and other good and valuable consideration,
the receipt and sufficiency of which is hereby acknowledged, the undersigned buyer
- (“Buyer™) agrees to buy and the
. — 11 L L)
undersigned seller - | ("Seller™)
. v P .
agrees to sell all that tract or parcel of land, with such improvements as are located thereon, described as follows:
All that tract of land known as: |

(Address) | ) ~ (City), Tennessee, | (Zip), as recorded in
County Register of Deeds Office, deed book(s), page(s),
and/or | _instrument number and as further described as:

together with all

fixtures, landscaping, improvements, and appurtenances, all being hereinafter collectively referred to as the “Property.”

A. INCLUDED as part of the Froperty (if present): all attached light fixtures and bulbs including ceiling fans;
permanently attached plate glass mirrors; heating, cooling, and plumbing fixtures and equipment; all doors, storm
doors and windows; all window treatments {e.g., shutters, blinds, shades, curtains, draperies) and hardware; all wall-
to-wall carpet; range; all built-in kitchen appliances; all bathroom fixtures and bathroom mirrors; all gas logs,
fireplace doors and attached screens; all security system components and controls; garage door opener and all (at
least | ) remote controls; an entry key; swimming pool and its equipment; awnings; permanently installed
outdoor cooking grills; all landscaping and all outdoor lighting; mailbox(es); attached basketball goals and
backboards; TV mounting brackets (but excluding flat screen TVs), antennae and satellite dishes (excluding
components); and central vacuum systems and attachments.

B. Other items that REMAIN with the Property at no additional cost to Buyer:

C. ltems that WILL NOT REMAIN with the Property:

D. LEASED ITEMS: Leased items that remain with the Property: (e.g., security systems, water softener systems, fuel
tank, etc.): I

HII\’I-'.]‘ NII'IH” ALKNMe anv :iﬂll 'J" IPH‘-&P. navments as !lf r‘lllﬁil’li’ Ir II-'HQI’.H are not H.‘i.‘-lllm'dhl(—" TI"II’ hu'|:|nw- Chﬂ“ hl’. nm‘d
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IR TF] [ W SRl A dd Mew Forms

Dowmload

RF 708 Timaline Complianca Chacklist for Purchase and 5ala Agreamant
RF 461 Raal Estata Offar Confidantiality &greamant

O RF 301 Working with 2 Raal Estata Profassional L] \ 4 ket T
O RF 302 Confirmation of Agancy Status PR i:} ij
O AF 2032 Motification of Changa in Agancy Status 2 | & & 't.-;:.i I.JI
O BE141 Exclusiva Buyer Raprasantation Agqrosmant (Dasignated Agancy) L1+ % w
O RF 401 Purchasa and Sk Agresmant ]+ & L-_..j T
O RE 654 Repair/Rapiacament Proposal L 1+3% & ©
O RF £55 Rapair/Raplazemant Amandmant 14 % It,-;_-j U
O RF 653 Amandmant to Purchasa and Sala Agresmant | % & i:} ij
O RF 657 Closing Dats | Possassion Date Amandmant e | 4% & I;.-_..j U
O RF 651 Countar Offar e | & & E} ‘|_||'
O RF 204 Disclimar Notica b | % & It,-;_-j T
O RF 656 Motification hz | & & i:} ‘qj
O AF 711 Vandor List hz | + & I:_g T
O RE 660 s Final isn Amandmant he | % &% i:} ‘qj
O RF E25 FHA VA Addandum s | + & I;-;_-j T
O RE712 Get 2 Homs Inspection and Proparty Survay e 14 %+ 7]
O RF 714 Watar Supply and Wasta Dis Maotification Lz | 4% & 't.-d U
O RE 702 € i batwaan Listing and Brokar g | & & E} T ]
O e 1 4 & T
O 22 1 % (%] T
o

= Mandatory Form Updat

/=~ Add Forms 4~ Auto-Po pulate'Update Forms /= Print All Forms to POF
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Open Form T Style

!i e Color
h Save as PDF rI"I‘ .

<A Clear . {@} Text Funcions

|

' - Sign in Authentisign
mi} Delete ; @ f g g
- - .
cont | Q Feedback
h e S @ Form Information
X Exit |

E OCnline Help

:[_7'_1' - @ T ;f Sign in @ About InstanetForms
25% Q . ':?‘] _

50% e
75% S
100% S
125% s
o FPage 5
o FPage 6
Fit Width e
Fit Height S
Fit Page

Page 9

M p Fonts ~ Clause 13



<

Insert Clauses

Available Clauses Selected Clauses

Base Commission Fee

The Base Commission Fee of $175.00 (One hundred
sevventy five dollars) is added to each transaction to
cover processing and presemving records for the Siate of
Tennessee. All records are reguired to be held for three
(3) years. The Base Commission fee will appear on the
HUD siatement, as it is required o be disclosed. If yvou
have any questions or concems regarding this fee,
please feel free to contact our Principal Broker, Teresa
Wincent at 423-478-2332.

¢ ¢ ¢
| Add== | | == Remove Clear
b b

P Test
Form - Click name to open Send
RF 301 Working with a Real Estate Professional O .
RF 302 Confirmation of Agency Status J
RF 303 Notification of Change in Agency Status O
RF 141 BExclusive Buyer Representation Agreement (Designated Agency) CJ
RF 401 Purchase and Sale Agreement )
RF 654 RepairfReplacement Proposal O
FF 655 RepairfReplacement Amendment CJ
RF 653 Amendment to Purchase and Sale Agreement O
RF 657 Closing Date / Possession Date Amendment CJ
RF 651 Counter Offer C
RF 304 Disclaimer Motice C
RF 656 Motification C
— b

RF 711 Vendor List
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Call Log

TG R YR G Create Mew Call Log W ’ VS0 Waiting Calls W ’

Caller Subject Date / Time Details
- Mo Calls -

Call Information

* Caller: | |

* Subject: | |

Meszage:

EE ﬂ Add New Logs via Email
click to open email client,attach emails and send

Save New Call Log Cancel
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Contacts & Participant

B Contact Name Contact Type
[ susan Barnette Selling Agent
Selling Broker G

[0 cCrye-Leike, REALTORS

Results: 1 -2 of 2

@ Add New Transaction Contact

Select Contact Type

Transaction Contact Type: | Appraisal Company ' |

Continue Cancel

Buyer Contact Information

Name: | | | || = Insert from Contacts

Address: | | | |
| |
State: I:l

City: |
zZipCode:| |

Fhone: | |

Fax:| |

Fager: | |

Cell: | |

Secaondary Phone: | |

Email: |

Participant Options

[] Grant Contact access as Transaction Participant

Save Contact Information Cancel

4=| [ Add to my Contacts



Participant Options

Crant Contact access as Transaction Participant

“Login Mame: | | (Minimum & characters) @ Auto Generate Login
*Passmrd:l |i|'h'|ir|imum4-:hara-:ter5}
Fin Number:l |i|'h'|ir|imum4-:hara-:ter5}
Notiﬁcatiorls:l Mever S5end Notifications V|
Expiration: L..I (Leave empty Lo never expire.)
Motes:

|;—| Participant Permissions
Permission Crant Access  Additional Permissions
Property Information [] Allow Participant To Change Property Information
Transaction Dates [] Allow Participant To Change Transaction Dates
Tasks
Appointments
Forms

Documents [] Allow Participant To Upload New Documents

oogooooao

Contacts

|;—| Cocument Permissions

Document Name CGrant Access  Additonal Permissions

Fax-Back Cover Sheet | [] Allow Participant To Upload Revisions
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Form Permissions

Form Mame

RF 201 Working with a Real Estate Professional

RF 302 Confirmation of Agency Status

RF 303 Notification of Change in Agency Status

RF 141 Exclusive Buyer Representation
Agreement (Designated Agency)

RF 401 Purchase and Sale Agreement
RF 654 Repair/Replacement Proposal

RF 655% Repair/Replacement Amendment

RF 6533 Amendment to Purchase and Sale
Agreement

RF 657 Closing Date [ Possession Date
Amendment

RF 651 Counter Offer

RF 304 Disclaimer Notice

RF 6536 Motification

RF 711 Vendaor List

RF 660 Buyer's Final Inspection Amendment
RF 625 FHA /WA Addendum

RF 712 CGet a Home Inspection and Property
Survey

RF 714 Water Supply and Waste Disposal
Motification

RF 702 Compensation Agreement between
Listing and Selling Broker

RF 708 Timeline Compliance Checklist for
Purchase and Sale Agreement

RF 461 Real Estate Offer Confidentiality
Agreement

Contact Permissions

Contact

Susan Barnette [ Selling Agent]
Crye-Leike, REALTORS [ Selling Broker ]

test test [ Buyer ]

[] Add to my Contacts

Crant Access

]
]
I
]
I
]
]
I
]
]
]
]
I
]
]
I
]
]
]
I
Crant Access

|

Ol

|

Additional Permissions
[C] Allow Participant to Edit this Form
[] Allow Participant to Edit this Form

[] Algw Participant to Edit this Form
[C] Allow Participant to Edit this Form

[] Algw Participant to Edit this Form
[] Allow Participant to Edit this Form

[C] Allow Participant to Edit this Form

[] Algw Participant to Edit this Form

[] Allow Participant to Edit this Form

[] Allow Participant to Edit this Form
[C] Allow Participant to Edit this Form
[] Allow Participant to Edit this Form
[] Algw Participant to Edit this Form
[] Allow Participant to Edit this Form

[C] Allow Participant to Edit this Form

[] Algw Participant to Edit this Form
[] Allow Participant to Edit this Form
[C] Allow Participant to Edit this Form
[] Allow Participant to Edit this Form

[] Algw Participant to Edit this Form

Additional Permissions

[] Allow Participant To Edit this Contact.
[] Allow Participant To Edit this Contact.
[] Allow Participant To Edit this Contact.




Service Orders

BTSSR Rl Create a Mew Service Order W ’

Service Orders

Mo Service Orders have been set up for this Transaction.

Choose Transaction and Order Type

Transaction Test

B
@ - None - W

Order Type
Add Service Order Type

ﬁ Step 1: 5Start Service Order
[ Step 2: Select Provider

LA
.
[

0 3: Enter Order Details

LA
v
(']
=

4: Attach Documents

Step 5: Choose Delivery Options
Select Provider
-
Show: |AII Providers Vl Sort By: | First Mame V| Type: | - Mone - V| u
Name Company Type
Select Provider Trip Mabry Inspector
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Entar Ordar Datals

Ord
¥ Wadnasday, January 21, 2015 06:55 AM - E5T

Crd
* Homa Inspection

Typac
Crrdari
=na Susan Bamnatta
fgant
B Particpant Company Typa
[l susan Bamatts Salfing &gant
O Crye—Leiks, REALTORS Salling Brokar
Requast 7 Requested Dats i |12 AM W || DD W Requestsd any tims on this dats
Dt/ Timea:

i# Mo Reguast Data

Crdar pama: Yalus:
Diaktzils -
[ 5trat Addrass: (]
 city: (%
I?Etatn B
I?Eip Coda a
- Add Maw Datail -
| Order Datails Legand
[ = Changas Datail Mama/Valua
D = Dalata Detail
Additional
Infa:
(e 200
chars.)

"G

4 Artach Documants:

IS SR Upload a Docwmant

Tha following doouments have been attached to the order
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Choose Delivery Options

Cielivery Options

Mathad OF Dalivary
(® Email 1 Print ) Fax

Cavar Sheat Options
Includa Fax-Back Cowver Sheet? ] ¥as, includa covar shaat

Cienvar Shest Header: |
{rnax 250 chars.}

Cover Shest Message:

Additional Recipiants

Mama Email Addrazz

IEr‘Tl'ip Mabry trip@tripmabryhomas. com

= fdd Naw ipiant —

Recipiants Lagand
E? = Changa Racipiant Mama/ Addrass
a = Dalata Racipiant

DocBox/Documents

< N >

(RS LR R L Upload a Documant o #

Tha following documeants have been attached o the order
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Fax Back Cover Sheet

(8101 W5 Ernail Salected Documents

B DCoccumants Missing Sigmars Status Download Detals

O Fax-Back Cover Shaat u u

I' = Incomplats Docurmsnt

@ = Mandatory Documant

@ = Document ready for reviey.

"-h -' = Documsnt revigwed and accepted by staff.

w
u = Final Revigsy Complate.

! 3 [+
Add Documents Upload a Document 4 Upload a Document via Email

Tasks

Type: | - None - ¥ | Sort By: | Due Date T Status:
Filter Tasks

R ARl Add New Task S

Tasks Due Date Status Details

- Mo Tasks for this Transaction -

General Task Information
" Task Mame: | |

Task T‘r’PE:| - Mone - T |A|:I1:I Task Type
Due Date Time: & pue an ) | 12 AM ¥ || 00 ¥ | || Due any time on this data
() Due | |Da3-'5 | Eefore ¥ || List Date ¥ |
1 Mo Due Date
Wabzite: |
Motes:
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Tasks, cont.

Reminders

Email- | Mewar

|

-

Text Message: | Mever

Aszignees
S Allow Unassigned Participants to view this Task.
Available Assigneas
Susan Barmette "
—-- Participants ——
Winnie Poch
ADD =>=
== Remove
-
Motifications

Hotifications: ¥ Motify assigned members immediately via email.

L Motify owner upon status change of this Task.

Aszignees

Susan Barnette

Save Task Cancel
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Calendar/Appointments

‘IW“&HU&W T||2I}15 T|ﬁl‘

1 2 2
4 5 b 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 126 27 28 29 30 21

Sharing

- This transaction has not been shared. -

Share with Others

ﬁ I want to share this Transaction with othars.

Available Shares: Selected Shares:

Maotification:

) ) _ ) _ ) .
Motify newly assigned users immediately via email.
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Adding Contacts

5h:m-:| All Contacts ¥ | Type:| - Morne - ¥ | Zort By:| First Name ¥

Filter Contacts

|+| Contact Search Options

12345678353 10...38 >

R o LD

Company

Details

Additional Information

General Information

General Information

" Contact Mame:

Spouse’s Name:l || || |

Contact Type:| - Mone - ¥ | Add Contact Type

Email: | |

Altarnate Email:l |
Agent IEI:| | Agent Licensa:

Save Contact Cancel

Remember to click on each tab in this sub menu to add full contact information. You can also import contacts
out of Microsoft Outlook into transaction Desk and also from Top Producer.
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Instanet Forms = Individual Forms

M Click here to show Forms Crouped by Transaction

Sort By: | Form Mame ¥ |U
| would like to: | Create 2 Mew Form T U

Search: u

View other periods: | Within the past year ¥ |U

You are currently viewing Forms modified within the past vear.

=4 Individual Forms
+- (] 2014 TAR Residential Forms
+- (] 2015 TAR Commercial Forms
+- (] 2015 TAR Residential Forms
+ -{__1 Fannie Maa Forms

B rorm Details

Mame: Home Inspector-RF 711 Vendor List - 368
Owner: Susan Barnette
File Type: Adobe PDF (pdf}
Rights: Full
Date Created: 1/14/2015 2:52:47 PM - EST
Last Modified: 1/14/2015 2:52:47 PM - EST

;] Transaction Cpricns

Zelect Transaction to attach form to: | 104 Waterstone Drive T

1] Form Description

W

Copy Form

Copy Form to DocBox

Delete Form

Rename Form
View/ Flatten Form
Wiew Form History
Download Farm

Markup Form in DocBox
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Authentisign

4 OO n

Signings Settings Support Log Out TransactionDesk
TD Training

@ o Step 1: Details Created: 1/26/2015 10:37:11 PM

* Signing Name:| TD Training

Participant Order: ) Sign In-line - Signing Participants sign in order.
(") simul-Sign - First come first serve. -

(—D Advanced options:

@ Step 2: Participants

@ Step 3: Documents

STEP 2

Add Participants

Add New Participant

Transaction: TD Training

Add From Contacts

Add Yourself




Authentisign, cont.

STEP 2 C Ont This step allows you to choose the participants to the signing of the
9 * documents. Check the box beside all signers.

Transaction: TD Training Add
(] Name Email Type Details
(U Susan Barnette susan@susanbarnette.com Reviewer - Selling Agent .
(U Prince Charming sharnette7@gmail.com  Remote Signer - Buyer

This is what you will see once you have selected the signers. This is where you assign their role in the
signing process. Click on ADD when you have selected appropriate items in this step.

Transaction: TD Training Add
(] Name Email Type Details
Susan Barnette susan@susanbarnette.com Reviewer - Selling Agent

Type: () Remote Signer () In-Person Signer ) Reviewer () ccC Only J

Prince Charming sharnette7@gmail.com  Remote Signer - Buyer

Type: @) Remote Signer () In-Person Signer () Reviewer () cC Only J

@ Q Step 2: Participants

After you click Add, the screen will change and

this is what you will see. @ @ @ @
Susan Barnette Prince Charming
Selling Agent Buyer

Add
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STEP 3 Choose your documents in step 3.

Add Documents

TD Training Forms and Documents

Select from Forms

Select from Transaction and DocBox Documents

€\ Google Drive  $3Dropbox £ OneDrive

Upload a File
Upload by Fax

Upload by Email
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Select each document/form you want to include in the signing and then click on Add. After you click Add, the
screen will change and you will see the bottom example. At this point you can move the forms/documents
into the order you want them in the signing by clicking on the forward or back arrows.

TD Training Forms and Documents

(] Form/Document Source Details

(U RF 301 Working with a Real Estate Professional InstanetForms :
(J RF 302 Confirmation of Agency Status InstanetForms

() RF 303 Notification of Change in Agency Status InstanetForms

O ?DFeléLizgféiisﬁyer Representation Agreement TR S

() RF 401 Purchase and Sale Agreement InstanetForms

(U RF 654 Repair/Replacement Proposal InstanetForms

(U RF 655 Repair/Replacement Amendment InstanetForms

(U RF 653 Amendment to Purchase and Sale Agreement InstanetForms

(J RF 657 Closing Date / Possession Date Amendment InstanetForms

N
| =]
LN
ey

X/
.f _\.
| =]
L

RF 302 Confirmation of RF 141 Exclusive Buyer RF 401 Purchase and Sale
Agency S._. Represen._. Agreement

0 0:0 Q-
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When you click on step 4, your screen will change and the system will begin to prepare the documents for
signing.

U

17,

Preparing 16 Page Document...

Step 4: Design . .

Drag & Drop
CRYE'LEIKE; ﬁ Markup

REALTORS®

CONFIRMATION OF AGENCY STATUS Q zoom
Every real estate licensee is required to disclose his or her agency status in a real estate transaction to any buyer or
seller who is not represented by an agent and with whom the Licensee is working directly in the transaction. The
purpose of this Confirmation of Agency Status is to acknowledge that this disclosure occurred. Copies of this '_j Page (1 / 16)
confirmation must be provided to any signatory thereof. As used below, "Seller" includes sellers and landlords; D 4
"Buyer" includes buyers and tenants. Notice is hereby given that the agency status of this Licensee (or Licensee’s

company) is as follows in this transaction:

The real estate transaction involving the property located at: Layo uts
PROPERTY ADDRESS

SELLER NAME: BUYER NAME: Opti

LICENSEE NAME: LICENSEE NAME: Susan_Barnette ELEES

in this consumer’s current or prospective transaction is in this ’s current or prospects i

serving as: is serving as:

Signers: IESVEEREEE S

E Drag & Drop

é@) Markup Signers: ERZHXIET T 4

Susan Barnette

Q ZOOM
Prince Charming
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> Signers: IEEEREEEInE G4
SIGN SIGN INITIAL INITIAL E
HERE OPT. HERE OPT.
‘&\‘&\‘*\ Drag&Der
[
X X @ b
1
SIGNE NITIAL O} 30
MNAME PAGES
ﬁ[ ~lfR] { ] T %ﬁ (Q_ zoom

IT / O & / ﬁ Markup
@ Q Pﬁ I_ﬁ > Q zoom

M

- < > > Drj Page (1/16)
iF’g 1 of RF 302 Confirmation of Agency Statu v -
S RPN LATRAL Layouts

=] Save as Layout(s)

L —

24

'&% Options

|'\|/'| Save Changes
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Finalize Signing Setup Send Invitations

You have successfully completed the creation of this signing.

NOTE:
To change the Email address of a signing participant or
to customize the Invitation Email subject line or message
before the invitations are sent select the "Customize”

button below otherwise select the "Send" button above.

Customize Invitation Email(s) Subject and Text

Customize Email(s)

s

Susan Barnette:

_ susan@susanbarnette.com
Remote Signer

Subject:

Message:

Prince Charming:

_ sbarnette /@gmail.com
Remote Signer

Subject:

Message:
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The page at https://app.authentisign.com says:

The Authentisign invitations were successfully sent!

Authentision - Q 24 {0 ® O

fhy

New Search Sort By Settings Support Log Out TransactionDesk
TD Training
% Status: View Progress  Associated Transaction: TD Training >
Modified: 1/26/2015 11:06:38 PM  Created: 1/26/2015 10:37:11 PM
Test Cl
5& Status: Complete  Associated Transaction: Test Cl ?

Modified: 1/14/2015 2:32:48 PM  Created: 1/14/2015 2:21:36 PM

In Process

Complete
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Signings Final Docs Certificate Upload Settings Support Log Out TransactionDesk

@ Signing Information

Authentisign Name: Test Cl
Type: Simul-Sign - First come first serve.
Expiration Date:

@ Participant Name Email Type Authenticated Signed

Winnie The Pooh susan@susanbarnette.com % @ @

@ Combined Document Versions

Document for Test Cl (rev. 1)

Document for Test Cl (rev. 2 )

Final Document

NOTES:
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